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Policy on managing medicines
Safety Management
All medicines may be harmful to anyone for whom they are not appropriate. Where
a school or setting agrees to administer any medicines the employer must ensure
that the risks to the health of others are properly controlled. This duty is set out in
the control of Substances Hazardous to Health Regulations 2002 (COSHH).

Storing Medicines
Large volumes of medicines should not be stored. Staff should only store,
supervised and administered medicine that has been prescribed for an individual
child. Medicines should Be stored strictly in accordance with product instructions
(paying particular note to temperature) and in the original container in which
dispensed. Staff ensures that the supplied container is clearly labelled with the
name of the child, the name and dose of the medicine and the frequency of
administration. This should be easy if medicines are only accepted in the original
container as dispensed by a pharmacist in accordance with the prescriber’s
instructions. Where a child needs two or more prescribed medicines, each should
be in a separate container. Non-healthcare staff should never transfer medicines
from their original containers. The lead of the department is responsible for making
sure that medicines are stored safely, such as asthma inhalers and adrenaline pens,
should be readily available to children and should not be locked away. Other nonemergency medicines should generally be kept in a secure place not accessible to
children. Criteria under the national standards for under 8s day-care require
medicines to be stored in their original containers, clearly labelled and inaccessible
to children.
A few medicines need to be refrigerated. They can be kept in a refrigerator
containing food but should be in an airtight container and clearly labelled. There
should be restricted access to a refrigerator holding medicines.
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Access to medicines
Children need to have immediate access to their medicines when require. Pelican
may want to make special access arrangements for emergency medicines that it
keeps. However, it is also important to make sure that medicines are only
accessible to those for whom they are prescribed. This should be considered as part
of the policy about children carrying their own medicines.

Disposal of Medicines
Staff should not dispose of medicines. Parents are responsible for ensuring that
date-expired medicines are returned to a pharmacy for safe disposal. They should
also collect medicines held at the end of each term. If parents do not collect all
medicines, they should be taken to a local pharmacy for safe disposal.
Sharps boxes should always be used for the disposal of needles. Sharps boxes can
be obtained by parents on prescription from the child’s GP or paediatrician.
Collecting and disposal of the boxes should be arranged with the Local Authority’s
environmental services.

Hygiene and infection Control
All staff should be familiar with normal precautions for avoiding infection and follow
basic hygiene procedure. Staff should have access to protective disposable gloves
and take care when dealing with spillages of blood or other body fluids and disposing
of dressings or equipment. Ofsted guidance provides and extensive list of issuers
that early years providers should consider in making sure settings are hygienic.

Emergency Procedures
As part of general risk management processes all schools and setting should have
arrangements in place for dealing with emergency situations. This could be part of
the school’s first aid policy and provision. Other children should know what to do in
the event of an emergency, such as telling a member of staff. All staff would know
how to call the emergency services. All staff should know who responsible for
carrying out emergency procedures in the event of need. A member of staff should
always accompany a child taken to hospital by ambulance, and should stay until the
parent arrives. Health professionals are responsible for any decisions on medical
treatment when parent s are not available.
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Staff should never take children to hospital in their own car; it is safer to call an
ambulance. In remote areas a school might wish to make arrangements with a local
health professional for emergency cover. The national standards require early years
settings to ensure that contingency arrangements are in place to cover such
emergencies.
Individual health care plans should include instructions as to how to manage a child
in an emergency, and identify who has the responsibility in an emergency, for
example if there is an incident in the playground a lunchtime supervisor would need
to be clear of their role.
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